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CHAPTER TWO

INSTRUCTIONS FOR VOTING ASSISTANCE OFFICERS

Overview
This chapter provides more specific information and
instructions on:

1. The Uniformed and Overseas Citizens Absentee Voting
Act (UOCAVA)

2. The Absentee Voting Process

3. Registration and Ballot Request

4. Requirements for Voting, Establishing Voting
Residence and Registration

5. Completing the Federal Post Card Application (FPCA)

6. Mailing the FPCA

7. Electronic Transmission of Election Materials

8. Ballot Receipt and Late Counting

9. Ballot Delays

10. Marking and Mailing the Ballots

11. The Federal Write-In Absentee Ballot (FWAB)

12. State Special Write-In Absentee Ballot

13. Voting in Person

14. Late Registration

15. Reporting Irregularities

16. FVAP Reports to the President and Congress

17. Other Ways to Obtain a Ballot and Vote

18. Providing Information on Candidates & Issues

19. VAO Restrictions on Distributing Partisan Information

20. How to Implement a Voting Assistance Plan

21. The Scope of a Civilian Voting Assistance Plan

22. The Scope of a Military Installation Voting Assistance
Plan

23. Problems Experienced in processing FPCAs by Local
Election Officials

1. The Uniformed and Overseas 
Citizens Absentee Voting Act
(UOCAVA)
UOCAVA allows certain U.S. citizens to vote absentee. The
UOCAVA applies to:

Members of the U.S. Uniformed Services (on active
duty) and merchant marine,

 Their family members, and

 U.S. citizens residing outside the U.S.

Members of  the U.S.  Uniformed
Services or merchant marine and their
family members may vote absentee
while away from their place of voting
residence, wherever stationed, inside or
outside the United States.

The UOCAVA also applies to U.S.
citizens residing outside the United States and its territories.
These citizens may vote in the state or territory where they
last resided immediately prior to departing the United
States, even if many years have elapsed and the citizen
maintains no residence in the state or territory and the intent
to return to that state or territory may not be certain. Many
states and territories permit these citizens to vote in
elections for Federal offices only, although some states will
send a ballot containing local and state offices as well. 

The UOCAVA provides that voting for Federal offices shall
not affect the determination of the voter’s place of residence
for purposes of any tax imposed under Federal, state or
local law. Liability for state income tax, however, may be
incurred in some states by voting absentee in state or local
elections. To assess the probability of incurring state taxes
on income earned outside the United States, see Appendix E
and consult legal counsel for details.

The Federal Voting Assistance Program (FVAP) encourages
citizens to bring problems encountered in the voting
process to the attention of the Embassy or Consulate Voting
Assistance Officers. If a problem cannot be resolved
locally, then contact the FVAP.

A complete text of the UOCAVA is in Appendix D.

2. The Absentee Voting Process
The absentee voting process permits citizens covered by the
Uniformed and Overseas Citizens Absentee Voting Act
(UOCAVA), who will be away from their local polling
places on election day, to vote through the mail or anVVOTE
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alternative method. Absentee voters should request their
ballots at least 60 days before the election whenever
possible to allow enough by-mail transit time. 

In order to register and/or vote absentee, an eligible U.S.
citizen must carefully and accurately complete a Federal
Post Card Application (FPCA) and then submit it to the
proper election official. Specific instructions for completing
the FPCA for each state and territory are contained in
Chapter 3.

United States citizens are afforded full voting assistance at
all U.S. Embassies and Consulates. They may also use APO
and FPO facilities, including the Department of State
pouch, to mail FPCAs and other voting materials back to
the U.S. Finally, it is important to note that U.S. citizens
overseas may receive voting assistance at military
installations, at the discretion of the installation
Commanding Officer. 

The two major political parties in the United States
(Democratic and Republican) have branches in many
countries throughout the world. Further information
concerning overseas political activities by either the
Democratic or Republican Party may be obtained by
contacting:

Democrats Abroad
430 South Capitol Street, S.E.

Washington, DC 20003
Phone: (202) 863-8103
Fax: (202) 863-8063

E-mail: info@democratsabroad.org
Website:www.democratsabroad.org

Republicans Abroad International
209 Pennsylvania Avenue, SE

Washington, DC 20003
Phone: (202) 608-1423
Fax: (202) 608-1431

General Information E-mail: 
mail@republicansabroad.org
Voting Information E-mail: 

Vote2004@republicansabroad.org
Website: www.republicansabroad.org

You may link to the above organizations through the FVAP
Website at www.fvap.gov.

3. Registration and Ballot Request
Persons who are away from their legal voting residence
must follow the guidelines of their state or territory for
voting absentee. Chapter 3 describes these requirements in
detail. In addition, citizens and VAOs are urged to note
deadlines carefully. These dates vary from state to state.

Consult Chapter 3 for the proper method to complete the
FPCA to request registration and a ballot from each state
and territory.

4. Requirements for Voting, 
Establishing Voting Residence
and Registration

A. Citizenship and Age
All states and territories prescribe two voter requirements:

 A voter must be a citizen of the United States on the
date of the election in which he or she wishes to vote;
and

 A voter must be at least 18 years old on election day
in order to vote. Some states permit a 17-year- old to
vote in primary elections if he or she will be 18 by the
date of the general election.

B. Voting Residence
The issue of voting residence is complex. Even in states
where laws clearly define criteria for determining a person’s
voting residence, the final determination is generally up to
each local election official.

The UOCAVA allows citizens outside the United States (not
affiliated with the Uniformed Services) to vote in the state
or territory where they last resided immediately prior to
departing the United States, even if many years have
elapsed, and the voter maintains no residence in the state or
territory, and the intent to return to that state or territory
may not be certain. 

For members of the Uniformed Services and their family
members, in most states the legal voting residence is
defined as where they have, or have had, physical presence
at the location and, the intent to remain or return.

If a citizen is uncertain about his or her current legal voting
residence, the citizen should examine his or her connections
or ties to the state or territory in question and consult with
legal counsel. Further, voting assistance personnel advising
citizens of their proper voting residence or registration
status should consult legal counsel.

C. Questions to Help Establish Voting 
Residence

The following questions may aid voting assistance
personnel in advising citizens on voting residence:

Where have you registered to vote?

Where have you voted?
8
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What state or territory has issued you a driver’s
license, any other license or identification card?

Where is your motor vehicle registered?

Where is your home or home of record?

What state or territory are you from?

Where did you live before coming here?

Where did you live immediately before leaving the
United States?

Where does your family live?

Where do your parents live?

Where do you own property?

Where do you engage in any businesses?

Where do you have bank accounts?

Where are you a member of any organization?

D. Registration
In some states, registration may not be necessary to vote. If
there is any doubt about registration status, the FVAP
advises citizens to apply early for registration. Chapter 3
addresses specific registration requirements and
information for each state and territory.

E. Questions to Help Establish Current 
Registration

Voter registration can be affected or cancelled for several
reasons: not voting for a period of time, changed residence
since the last registration or election, changed name since
the last registration or election, or changing political party
preference since the last registration.

This set of questions should aid in the determination of
current registration: 

Are you registered to vote?

Where and when did you register?

Where and when have you voted? (See Chapter 3 for
state or territory provisions on cancellation of
registration for not voting.)

Have you changed your address since you last
registered?

Have you changed your name since you last registered
or voted?

Have you changed your party affiliation since you last
registered?

The FVAP ombudsman service can help individuals by
contacting their local election official for registration status.

5. Completing the Federal Post 
Card Application (FPCA)
In order to register, and/or request an absentee ballot, an
eligible U.S. citizen must carefully and accurately complete
an FPCA before submitting it to the proper election official.
However, the extent and manner of FPCA usage is
controlled by state and territory law and sometimes by local
procedure. Because of varying state and territory
procedures, the citizen should refer to Chapter 3 when
completing the FPCA. 

A. State and Local Treatment of the 
FPCA

In all states and territories, the FPCA serves as a valid
request for registration and/or absentee ballot for those
citizens entitled to use it regardless of whether they have
registered prior to the submission of the FPCA. For such
citizens, registration is either waived or considered
accomplished upon submission of the FPCA requesting a
ballot.

A few states may also require submission of their own
registration form for permanent registration. Usually the
local election official will send this form with the ballot.
Refer to individual state procedures in Chapter 3. 

B. On-Line Federal Post Card 
Application (OFPCA)

The OFPCA is an alternative to
the  card  s tock FPCA. The
OFPCA is being provided as a
convenience and as a time-
saving alternative when you
cannot get the postage-paid (in
U.S. Mails including APO and FPO addresses) cardstock
FPCA through other means and so that you will not miss
the opportunity to register or make timely request for a
ballot. Unlike the postage-paid cardstock FPCA, users of
the OFPCA must affix postage on the envelope before
mailing the form. Most states and territories accept the
OFPCA. Check the FVAP website at www.fvap.gov for a
list of states that do accept the form. If you send the
OFPCA to a state or territory that does not accept it, your
application may not be processed.

The form can be filled-in on-line, printed out, signed, dated,
placed in an envelope with the proper postage and mailed to
the appropriate local election official.

Note: You are entitled to get the postage-paid FPCA which
may be requested from a VAO or the FVAP.

C. Deadline for Submitting the FPCA
In about half the states and territories, the deadline for
submitting the FPCA is the same for all those entitled to use
it, regardless of whether or not the citizen is on the voter
9
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registration rolls for that state or territory. In the remainder
of the states and territories there will be two deadlines: one
for the registered voter and one for the nonregistered voter.

In the latter category of states, the
nonregistered voter usually must submit
the FPCA to the local election official by
the state’s or territory’s deadline for voter
registration (usually about 30 days prior
to the election). The registered voter may
have a later deadline. The citizen should
refer to his or her state or territory in Chapter 3 for further
details.

Every registered citizen is strongly urged to submit the
FPCA so that it is received by the election official at least
45 days prior to the election. Unregistered citizens are
urged to submit the FPCA so that it arrives at least 60 days
prior to the election. This helps to ensure timely delivery of
the ballot to the citizen. 

In all states and territories, one FPCA will secure for the
applicant both primary and general election ballots for
Federal offices for an entire calendar year. The Help
America Vote Act of October 2002 has extended the
effective period of the FPCA through two regularly
scheduled general elections for federal office. However, due
to the transient nature of many UOCAVA citizens, FVAP
continues to recommend that each citizen submit an FPCA
to their state of legal residence in January of each year and
again each time there is a change in the citizen’s mailing
address. 

D. FPCA Completion Instructions 
(Revised 1995)

Type or print all information in dark (black preferred) ink.
Refer to Chapter 3 for particular items required by each
state and territory to complete the FPCA and see page 19
for a depiction of the form. Fill in state, county, city or
township of voting residence at the top of the form and all
other required items in accordance with the following
instructions (by item number):

1. Applicant Information — Full name; sex; race; date
o f  b i r th ;  soc i a l  s ecu r i ty  number ;  and  o the r
identification number (state drivers license or ID card,
passport).

2. I Last Voted or Place of Last Registration —Enter
year; county, city or township; state; voter registration
number (if known).

3. Voting Residence — Enter complete voting residence.
If you use a rural route number, be as descriptive as
possible so that election officials can determine your
proper voting district and which ballot to send you.

4. Mail Absentee Ballot To — Provide the complete
mailing address where you want the ballot delivered.
Include all international codes and country name.

5. Your Fax Number — Provide your fax number. Refer
to Chapter 3 to determine which forms states and
territories allow to be faxed. 

Note: Even if the state does not accept faxing of
official election materials, FVAP recommends you
include a fax number here in case the local election
official needs to contact you.

6. Political Party Affiliation — Enter information here
as required by your state or territory to vote in a
primary election.

7. Remarks — Use this space to provide any
information which may assist local election officials in
contacting you and processing the application.
Providing your e-mail address or the name and
telephone number of a local contact person, a maiden
name or other name used, will help the local election
official. Also, if you are requesting a state special
write-in absentee ballot, indicate the reason for it, or if
required by your state, place a gummed label (from
Chapter 3) here. If a gummed label is used, write any
necessary contact information on a separate piece of
paper and attach to the FPCA.

8. Affirmation By Applicant — Read items a through d
and mark the appropriate box with an X.   In most
states, marking a, b or c will entitle you to receive a
full ballot from the state or territory. Marking b or c
generally means that at some future time you intend to
reside again in that state or territory. Marking box d
generally indicates that you were a resident of the state
or territory before departing the U.S. and your intent to
return at some time in the future may be uncertain.
Marking block d applies for a ballot for Federal offices
only (if one is printed by the state or territory). 

If you reside outside the U.S. and wish to avoid
classifying yourself as a state resident for tax
purposes, mark block 8 d.   If the state sends a full
ballot because it does not print a separate ballot for
Federal offices only, you may vote the full ballot.
Check with legal counsel if you have specific tax
related questions.

Read items e - h and use block i and j (Signature of
Applicant and Date) to sign and date this application.

9. Witness/Notary Address And Signature — Consult
Chapter 3 to determine which election materials may
require a witness or notary. If more space is required to
complete this, use Item 7 (Remarks) or a separate
piece of paper attached to the FPCA.

The FPCA also contains a small postcard on which the
applicant should include a return address. This will enable
the local election official to contact the applicant. If the
FPCA is incorrect or lacks any information necessary to
10
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process the form, the local election official may return the
postcard or contact the citizen by e-mail, telephone or fax
explaining what information is needed to complete the
registration and/or ballot request. 

While pre-1995 versions of the FPCA may still be in
circulation, the FVAP recommends use of the 1995 revision
only, due to changes in state requirements.

6. Mailing the FPCA
The citizen should mail the FPCA in sufficient time to
comply with all state or territory deadlines. The citizen
should be certain that he/she allows enough time to receive,
vote, and return an absentee ballot in time for it to be
counted. 

The FPCA does not require
postage if mailed in the U.S.
postal system, which includes
all U.S. military post offices
(APO/FPO) overseas as well as
diplomatic pouches.  Many
Embassies and Consulates have
access to U.S. military post
offices. Those that have access will accept the FPCA and
give it to the U.S. military post office where it will be
mailed with no postage required. The FPCA may also be
sent postage-free through the diplomatic pouch at
Embassies and Consulates. However, the diplomatic pouch
may not have a regular pick-up schedule. If you are mailing
election materials from overseas and do not have access to a
U.S. Embassy/Consulate or an APO/FPO address, please
affix the proper postage necessary to get the materials into
the U.S. postal system. In some cases it might be better to
pay for either the international mails or private air courier
services.

Consular officers at Embassies or Consulates can provide
the best mailing advice for citizens.

7. Electronic Transmission of 
Election Materials

Transmitting voting materials by
mail may not allow for the timely
receipt and return of materials.
When such  condi t ions  ex is t ,
possibly preventing an individual
from voting, electronic transmission
may be possible. However, a VAO
should first refer to Chapter 3 to

determine if a state or territory permits faxing of official
voting materials, and if so, which voting materials a state or
territory may allow to be faxed.

When faxing an application, voted ballot, or other election
materials, the FVAP recommends use of one of its
Electronic Transmission Service (ETS) numbers. These
numbers are: DSN (military) 223-5527; 1-800-368-8683;
or (703) 693-5527. Overseas citizens with questions may
reach the FVAP by using the international toll-free numbers
listed on the inside back cover and on the FVAP website at
www.fvap.gov.

Citizens should fax the FPCA or ballot in private. If a
VAO’s assistance is required, his or her role is to perform
these duties in an official capacity and to protect the
integrity of the electoral process and the confidentiality of
the voter and his or her vote. Most states that permit faxing
of the voted ballot require the voter to sign a waiver of his
or her right of a secret ballot.

Separate transmissions and/or cover sheets should be used
for each FPCA or ballot sent. Also, after faxing, most states
request that the citizen mail the completed FPCA or voted
ballot to the local election official at the appropriate state or
territory address listed in Chapter 3. 

Appendix C explains the fax process and contains a cover
sheet which can be duplicated for use when faxing election
materials.

8. Ballot Receipt and Late 
Counting
Some absentee ballots may arrive too late for the voter to
execute the ballot, get it witnessed or notarized if required,
and mail it to the local election official so that it arrives by
the indicated deadlines. It is always advisable to vote the
ballot and return it as soon as possible, even if the citizen
believes it will not arrive in time to be counted. Some states
and territories (see Chapter 3) allow for counting beyond
election day if the ballot is postmarked on or before the date
of the election. If the citizen’s state or territory is not among
those that allow late counting, the citizen should mail the
ballot anyway. The FVAP has initiated court actions in the
past which required some states to count absentee ballots
received past normal deadlines.

Whenever possible, especially for states and territories
which allow late ballot counting, citizens should ask the
postal clerk to hand stamp the envelope verifying the
ballot’s mailing date.

9. Ballot Delays
The possibility that local election officials may not receive
the necessary information to print absentee ballots until
close to election day can be a problem for absentee voters.

One major cause of delay in preparing and mailing ballots
is litigation by candidates to be placed on the ballot or to
11
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remove an opponent’s name from the ballot, or because of
objections to the format of the ballot.

Through communication with state and local election
officials, the FVAP is often able to anticipate which states
or localities may not be able to mail ballots in a timely
manner. This information will be transmitted, as available,
to voting assistance personnel through department and
agency Voting Assistance Officers.

10. Marking and Mailing the Ballots
State or local election districts send the
ballot with complete instructions for
marking and returning the ballot. Frequently
these instructions call for a procedure that
requires the service of a VAO or other
individual. 

Caution should be taken not to compromise the voter’s right
to the secrecy of the ballot.

11. The Federal Write-In Absentee 
Ballot (FWAB)
The FWAB is a back-up ballot that can be used by
UOCAVA citizens in general elections for Federal offices
under three very specific conditions. To be eligible for this
ballot, a citizen must:

1. Be located outside the United States, including APO
and FPO addresses.

2. Apply for a regular ballot early enough so that the
appropriate local election official receives the request
at least 30 days before the election. 

3. Not have received the requested regular absentee
ballot from the state.

The FWAB must be received by the local election official
not later than the deadline for receipt of absentee ballots
under state or territory law. Connecticut is not required by
law to accept the FWAB, but currently does accept it.

Some states now allow the FWAB to be used by military
and overseas citizens in elections other than general
elections, for offices other than Federal offices, or from
within the U.S. Therefore, it is important to consult Chapter
3 of this Guide regarding use of the FWAB. Also, the FVAP
may take legal action or enter into an ad hoc agreement
with a state to allow expanded use of this pre-positioned
ballot. The FVAP will notify VAOs regarding any changes
to the parameters governing the use of the FWAB through
the Voting Information News newsletter, voting news
releases and the on-line edition of this Guide.

Note: A sample Federal Write-In Absentee Ballot, (SF 186)
with instructions can be found on pages 19-26.

12. State Special Write-In Absentee 
Ballot
Several states provide a state special write-in absentee
ballot to assist citizens, such as submariners, missionaries,
Peace Corps personnel and other individuals in extremely
isolated areas, who know before the election they will be
unable to use their state’s regular absentee voting
procedures due to lack of regular mail service. It should not
be confused with the Federal Write-In Absentee Ballot. 

The eligibility requirements for a state special write-in
absentee ballot are set by the individual states and can be
found in the various state and territory pages in Chapter 3.
Generally, state special write-in absentee ballots include
state, local, and federal offices.

13. Voting In Person
Citizens who live within the United
States may be able to register and
vote where they live. This generally
applies to eligible members of the
U.S. Uniformed Services and their
family members regardless of
whether  they l ive  on or  off  a
military installation. In short, any
qualified person who can satisfy a
state’s or territory’s legal residence requirement can register
and vote in that state or jurisdiction.

Registering to vote at your new place of legal residence will
cancel your registration at your previous residence and may
cause you to incur state or local tax liabilities at the new
residence. For those who may be able to choose to vote
absentee in one state or territory or in person in another, tax
consequences and other legal effects of changing voting
residence should be considered. Voters should consult legal
counsel when making these decisions.

If stateside, the VAO should contact local election officials
where the installation is located, have available telephone
numbers and become familiar with registration procedures
in order to assist military and dependents who vote locally.
The FVAP can provide contact information for these
offices. 

Many states and territories have systems of mail
registration. These states permit applicants to register by
mailing a state prescribed form in lieu of in-person
registration. Many of these forms are available online. The
FVAP website (www.fvap.gov) has links to state and
territory election web sites.
12
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Some localities operate mobile registration units as a
convenience to citizens. Others expand registration
opportunities through different methods. For additional
information on registration in a particular community,
citizens and voting assistance personnel may contact state
or local election officials. VAOs at the department or
agency level are also able to provide assistance in these
matters.

14. Late Registration
Many members of the U.S. Uniformed Services and
overseas citizens go through a transition period when they
first leave the Uniformed Services or return home from
overseas employment and may not know where they will
take up permanent residence. Others may move to a new
location and not meet the state’s residency requirements.
Sometimes the date of discharge or return from overseas,
and a state’s registration requirement may disenfranchise a
recently discharged military member, their eligible family
members or overseas citizens. Some states have special
procedures to allow these persons to register and vote.

In most of these cases, the registration is only valid for the
next election.

Chapter 3 of this Guide includes information on those states
which allow late registration. Each year states and
territories pass legislation to facilitate voting by military
members and overseas citizens. If the Guide does not
indicate that the state or territory allows late registration, the
citizen can check the on-line version of this Guide at
www.fvap.gov or contact the local election official to see if
the state or territorial laws have changed to allow late
registration. 

15. Reporting Irregularities
Voting Assistance Officers (VAO) should report any
irregularities in the voting process to their department or
agency headquarters VAO. These will be further reported to
the FVAP and appropriate action will be taken.

The FVAP strongly encourages voting assistance personnel
to make suggestions for “best practices” to include
improvements to absentee voting procedures, this Guide,
and other FVAP materials. See Section 24 and 25 of this
chapter for more information

16. FVAP Submits Reports to the 
President and Congress
The FVAP conducts periodic surveys of voting assistance
personnel and is required by law to submit a report to the
President and Congress. The surveys are designed to

measure the effectiveness of the voting assistance program
and the availability and use of informational support
materials at any given time during the election year. Voting
assistance personnel are encouraged to discuss all aspects of
the program with the FVAP at any time. 

17. Other Ways to Obtain a Ballot 
and Vote

A. Proxy Procedure
Several states and territories allow individuals other than
the prospective voter to act on the voter’s behalf to register
the voter and/or request an absentee ballot for the citizen;
however, under no circumstance may a person cast a ballot
on behalf of another person. Refer to the appropriate state
or territory in Chapter 3 for more details.

B. In Person at the Polls
A citizen who is able to vote in person in
his or her own district of legal residence
should take advantage of the opportunity.
Voting in person does not necessarily
preclude registering by absentee process.

In some states, applying for an absentee
ballot will not automatically rule out
voting at the polls. A few states even permit someone who
has already marked and returned an absentee ballot to vote
in person, thereby nullifying the absentee ballot.

18. Providing Information on 
Candidates

Voting motivation programs should
encourage people to vote and inform
them that voting is a civic responsibility
rather than a legal obligation.

It is the Voting Assistance Officer’s
responsibility to inform the citizen about
the procedures to follow in order to vote.
It is the citizen’s responsibility to obtain
information about candidates and issues.

Some of the best sources for citizens to obtain such
information are hometown newspapers, newspapers with
national circulation, magazines, radio and television, and
information obtained directly from the political party and
campaign committee offices supporting a particular
polit ical  candidate or proposal.  The DoD Voting
Information Center (VIC) provides information on
candidates. Citizens may call 1-800-438-VOTE (8683),
(703) 588-1343 or DSN (military) 425-1343 to reach the
DoD VIC. Overseas citizens may call the VIC by using the
13
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international toll-free numbers listed on the inside back
cover and on the FVAP website at www.fvap.gov. 

Other sources of information about candidates for members
of the military and their family members include Armed
Forces Radio and Television Service (AFRTS), Stars and
Stripes, the American Forces Information Service (AFIS),
as well as newspaper articles and features distributed for
military editors and used by the American Forces Press and
Publications Service (AFPPS).

English language newspapers and periodicals published
overseas also include information about candidates and
issues. Many of the above sources are also available on the
world wide web.

19. VAO Restrictions on 
Distributing Partisan Information

The  VAO mus t  no t  p rov ide
partisan information on candidates
and issues to civilians, military
personne l  o r  the i r  f ami ly
members, but may refer citizens to
the above sources of information.
Further, VAOs are not to distribute
any literature from candidates or
par t i san  o rgan iza t ions .

Organizations become partisan when they endorse or imply
endorsement of candidates or identify with issues in a
campaign. Military VAOs should contact the FVAP and
also obtain the Commanding Officer’s approval before
distributing literature from any outside organization.

The Department of Defense’s policy regarding the
maintenance of political neutrality is stated in DoD
Directive 5410.18:

“The Armed Forces and the Defense Establishment belong
to all the American people... Department of Defense
support of and participation in events and activities in the
civilian domain will reflect that fact... [and such] support
and participation must not directly or indirectly (a) endorse
or selectively benefit or favor, or appear to endorse or
selectively benefit or favor any private individual, group,
corporation (whether profit or nonprofit), religion, sect or
sectarian group, quasi-religious or ideological movement,
fraternal organization, political organization, or commercial
venture, or (b) be associated with the solicitation of votes in
a political election.” 

Military VAOs should refer to DoD 1344.10 “Political
Activities by Members of the Armed Forces on Active
Duty”. Overseas citizens VAOs should refer to the Hatch
Act, Title 5 U.S.C. Sec. 7321.

20. How to Implement a Voting 
Assistance Plan
The Military and Embassy/Consulate Voting Assistance
Officer (VAO) has the important responsibility of providing
accurate, nonpartisan voting information and assistance to
the individual attempting to register and vote. The
organization and effectiveness of a VAO may very well
determine whether a citizen will understand how to
participate in the process. Each VAO can accomplish his/
her voting assistance plan by holding informational classes
and informal discussions concerning voting and the
responsibilities of a concerned citizenry.

When developing a local voting assistance plan, the VAO
should consider the following:

Visit the FVAP’s website at www.fvap.gov.

Help U.S. citizens to register and obtain a ballot.

Encourage them to learn about the candidates, the
issues and to vote.

Distribute all voting materials and information in a
timely manner.

Make certain you have at least four FPCAs for each
person for whom you are responsible. This will
provide a  suff ic ient  supply to  cover  e l igible
dependants, change of address forms, deployments
and new arrivals to your section of responsibility. 

Make certain you have at least one FWAB for each
person you are responsible for.

Hold a voting information briefing or voter
registration drive for the citizens you are responsible
for assisting.

Display the 2004 Election Dates poster, and put your
name, telephone number and e-mail address on the
bottom. In addition, display motivational posters.

Get the FVAP voting news releases and distribute this
information widely.To subscribe, e-mail request to
vote@fvap.ncr.gov.

Make use of the valuable information available to you
in the Voting Information News newsletter and make it
available to others. Extract information from this
newsletter and make it available to your local media
for coverage. FVAP highly encourages the duplication
and redistribution of the newsletter. To subscribe, e-
mail request to vote@fvap.ncr.gov. 

Include the youth (18 - 25 age group) in your voting
assistance program. This group has statistically shown
lower voter participation. Don’t forget 3rd shift
workers. If you are an overseas VAO, include
Amer i can  Organ i za t i ons ,  a s soc i a t i ons  and
corporations in your absentee voting activities. If you
are a military VAO, include tenant organizations.

Encourage use of the DoD Voting Information Center.
14
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Download, duplicate and circulate copies of the FVAP
pamphlet titled, How To Do It! Vote Absentee from the
FVAP website.

Utilize the motivational Get Out The Vote Public
Service Announcements in print, audio and video
format in local media.

Use the Ombudsman Service when necessary. If you
cannot find answers locally or through your Services
Voting Action Officer, contact FVAP.

Review the military or civilian on-line training at
www.fvap.gov for advice and suggestions.

21. The Scope of a Civilian Voting 
Assistance Plan

Many U.S. citizen organizations and
corporations outside the U.S. have
designated a Voting Assistance Officer
(VAO) for a two-year tenure. This
VAO will serve as the organization's
primary point of contact to work with
the FVAP to carry out an effective

voting assistance effort for the 2004-05 election years, and
if so designated, for future election years.

The FVAP will provide the necessary materials for
organizing and directing the organization's voting assistance
program. Those materials include: a 2004-05 Voting Action
and Information Support Plan outlining a schedule of action
for the election year and a Voting Assistance Kit which
contains all the essential materials for an effective voting
assistance program.

VAOs will also receive FVAP voting news releases and the
monthly Voting Information News newsletter.

VAO’s responsibilities will include:

Expanding citizen outreach within the local
community to include direct contact with civic groups,
American Chambers of Commerce, colleges and
universities, and similar organizations of U.S. citizens.

Serving as coordinator for the FVAP's on-site
workshops.

Planning and ensuring that overseas U.S. citizens,
including eligible family members, are informed of
current registration and voting procedures and the
importance of participating in the democratic process.

Conducting non-partisan voter registration drives.
Overseas Citizens Voter’s Week, July 4 through July
10, 2004 is an excellent time to get the word out, as
U.S. citizens gather for Independence Day activities.

Ensuring in-hand delivery of FPCAs to overseas U.S.
citizens not later than August 15, 2004. 

Submit a summary to the Director, FVAP, not later
than December 2004, on the voter outreach efforts
conducted during the election year, “best practices”
found and lessons learned.

22. The Scope of a Military 
Installation Voting Assistance Plan
Each Commanding
Officer (CO) has the
overall responsibility
for the operation of a
successful voting
assistance program
within the command.
Usually, the CO will appoint an officer to act as Voting
Assistance Officer (VAO) to organize and direct the
command’s voting assistance program. The command’s
VAO wil l  ensure that  each subordinate uni t  and
organization appoints, on orders or in writing, an officer,
senior civilian employee or non-commissioned officer to
organize and direct voting assistance activities within each
unit or organization.

COs should conduct orientation briefings with unit VAOs
prior to the start of primary elections. These briefings are
intended to prepare unit VAOs for their duties and to ensure
that voting assistance materials are on hand prior to the
commencement of the 2004-05 command voting assistance
program. 

A minimum of four FPCAs and one FWAB should be
available for each person, including unit personnel and
eligible family members.

In addition, the CO is required to plan and ensure that
briefings of military personnel, their eligible family
members, and civilian employees in overseas locations, and
their eligible family members, are scheduled at the
installation and/or unit level. The briefings should inform
all these individuals of current registration and voting
procedures and the importance of voting.

The following officials are involved in carrying out the
voting assistance program: 

Commanding Officer — The CO must emphasize the
voting program in staff meetings, other command
meetings, briefings and daily communications with
those on the installation. He or she must communicate
suppor t  o f  the  p rogram and  encourage  s ta ff
participation and involvement throughout the
command.

Installation Voting Assistance Officer — IVAOs
should act as a focal point on military installations in
coordinating voting assistance support on their
installation. IVAOs should maintain a roster of all unit
VAOs  on  the  i n s t a l l a t i on  ( i nc lud ing  t enan t
15
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organizations), establish communications with these
VAOs and provide necessary materials and support.

Unit Voting Assistance Officers
— VAOs have an opportunity to
personalize a command’s voting
assistance efforts. Success of a
voting assistance program in any
election year may well depend
upon the availability and quality of service that unit
Voting Assistance Officers provide their personnel and
their family members.

Legal Assistance Officer — Legal questions which
cannot be answered by the unit VAO should be
referred to the command’s legal staff.

Public Affairs/Information Officer — This officer
ensures that voting information is included in
installation or unit publications such as newspapers,
newsletters, daily bulletins, other printed media, where
applicable, and Armed Forces Radio and Television
Service. The Public Affairs Officer and the VAO
should coordinate the activities for Armed Forces
Voters Week (September 3-11, 2004).

Inspector General (IG) — The IG, acting on behalf
of the CO, has an interest in any program which
concerns the rights of personnel and family members
and helps to ensure that VAOs are trained and
equipped to give assistance to ci t izens in the
command. The IG periodically reviews organization
voting assistance programs to ensure compliance with
DoD and Service directives and regulations.

Chaplain — As a respected member and leader in the
military community, the chaplain can be of help in
disseminating reminders and information to members
of the community.

Publications, Supply or Distribution Officer — This
officer ensures that installation and tenant unit VAOs
receive copies of this Guide and other voting program
informational materials. These materials include a
minimum of four FPCAs, and one FWAB, for each
member of the unit or command and their eligible
family members. 

In addition to normal distribution of informational
material, the FVAP may disseminate additional voting
materials throughout the election year. It is essential
that distribution officers notify VAOs immediately
upon receipt of these items.

Officers-in-Charge — VAOs should contact Officers
in charge of exchanges, commissaries, special services
activities, medical and dental facilities, education
centers, family centers, etc., to coordinate the display
of voting information materials and for participation in
Armed Forces Voters Week activities (September 3-11,
2004).

Installation Telephone Supervisor — The VAO
should ensure that the installation Voting Assistance

Officer’s name, location, and phone number are
known to the telephone operators so that inquiries
regarding voting assistance may be referred to the
appropriate person.

In addition to these officials, a resourceful VAO will
make use of the many organizations that perform local
service functions such as:

Spouses’ Club — This organization performs many
service functions for the community and is always
responsive to worthy community projects.

Boy/Girl Scouts, and Other Youth Groups —These
organizations carry out numerous citizenship-oriented
service projects. Contact the installation officer who
serves as the local scout leader.

Veterans and Service Organizations — The Veterans
of Foreign Wars, the American Legion, the Non-
commissioned Officers Association and the League of
Women Voters are typical of organizations that
perform important community services and are eager
to be of assistance. Contact local leaders.

23. Problems Experienced in 
Processing FPCAs by Local
Election Officials
Redesign of the FPCA in 1995 and subsequent educational
and training efforts have substantially reduced the incidence
of FPCA processing problems encountered by local
election officials. The most common issues cited by Local
Election Officials are:

No signature

No, or inadequate, voting residence address

Illegible or inadequate mailing address (i.e., where the
ballot is to be sent)

Application sent to the incorrect jurisdiction

Failure to indicate Party preference for primary
elections

Illegible handwriting

FPCA received too late

Required areas of FPCA not complete

No Date-of-Birth given

FPCA not witnessed or notarized (where required)

VAOs can help reduce these processing problems by
advising citizens about the proper way to fill out an FPCA.
Local Election Officials must determine the citizen’s
eligibility to vote based solely on information provided on
the FPCA, and if there are questions or additional
information is required, they need enough time and the
16
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correct contact information (e-mail, telephone, fax or
mailing address) to resolve the issue.

24. Collecting and Sharing Best 
Practices and Lessons Learned

The FVAP Best Practices Program
supports developing, collecting,
sharing and implementing of Voting
Assistance Officer’s (VAOs) best
practices and lessons learned
worldwide. The objective of the
program is to enhance lines of
communication among VAOs at all
levels to facilitate global sharing of
best practices and lessons learned

while enabling tailored local best practices based on
organizational voting assistance programs and lessons
learned from successes and mistakes.

As you provide absentee voting assistance, look at your
voting assistance program, processes and procedures. You
will find that there are some things you are doing very well
with excellent results that others could use to improve
awareness and participation among the UOCAVA citizens
you assist.

The Best Practices Report from each of the Services are
displayed on the FVAP website. Lessons learned are
disseminated through the Voting Information News
newsletter.

25. Guidance for Submitting Best 
Practices and Lessons Learned
VAO sources of information used to generate best practices
and lessons learned may include, but are not limited to, the
following:

Personal Experiences as a VAO

Assessments, audits and appraisals

Training evaluations

Operational Readiness Reviews

Critiques, analysis and investigations

Process improvement initiatives

VAO training

Voting activities such as registration drives

A best practice or lessons learned should contain five basic
elements:

A clear statement of the practice or lesson

A background summary of how the practice was
developed or the lesson was learned

Benefits of using the practice or lesson, and suggestion
how the practice or lesson may be used in the future

Contact information for additional detail

Key entry information to aid review (see FVAP
website)

Uniformed Services Installation and U.S. embassies and
consulates’ VAOs should submit best practices and lessons
learned through e-mail to their Service Voting Action
Officer (SVAO). Overseas citizen organization VAOs and
individuals may submit their best practices directly to the
FVAP via e-mail, vote@fvap.ncr.gov. For additional
information on guidelines for submitting best practices and
lessons learned, please visit the FVAP website at
www.fvap.gov.
17
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SAMPLE FORMS

FEDERAL POST CARD APPLICATION (FPCA) SF 76, REVISED 1995

FPCA, SF 76, Rev. 1995 — Application Side

(After completion, fold to the inside and seal before mailing.) NSN 7640-00-634-5053

WARNING: Knowingly presenting false information in this application could result in criminal sanctions.

PRIVACY ACT STATEMENT
AUTHORITY: 42 USC 1973ff, “Title 1 - Registration and
Voting By Absent Uniformed Services Voters and
Overseas Voters in Elections for Federal Office.”

PRINCIPAL PURPOSE: Serves as an application for
registration or request for absentee ballot for all persons
covered by the Uniformed and Overseas Citizens
Absentee Voting Act.

DISCLOSURE: Voluntary; however, failure to provide the
necessary information may keep the pertinent jurisdiction
from processing this request and may prevent you from
voting absentee.

MAILING INSTRUCTIONS: Self-address small post card
to your current address. Fold so that large post card is on
outside; seal; complete “TO” and upper left corner on
large post card, and mail. DO NOT STAPLE OR APPLY
TAPE TO SEAL.

Type or legibly print all applicable information. Sign the
form.

SPECIFIC INSTRUCTIONS FOR COMPLETION

Complete the state, county, and city/township section at
the top of the large postcard. Note that your state may
require a separate FPCA for each election. Consult a
Voting Assistance Officer or your state section in the
Voting Assistance Guide for further information.

Standard Form 76 (Back)
(Rev. 10-95)

1. APPLICANT INFORMATION. Item 1.c. This information is
requested from some states for statistical purposes by the
Department of Justice in their enforcement of the Voting Rights
Act and the National Voter Registration Act. Enter Information for
1.a. through 1.f. For block 1.f., provide identification form and
number of that form. For example: passport 0000, State
Department 0000, driver’s license 0000, birth certificate 0000.

2. I LAST VOTED or PLACE OF LAST REGISTRATION. Provide
as much information as possible for the location where you last
voted. This is not necessarily your last residence. Do not leave
blank. Enter N/A if not applicable or if you are a first time voter.

3. VOTING RESIDENCE. Province address where you
ACTUALLY LIVED. Your right to vote in your state and
determination of voting precinct depend on your physical
residence while you were within the state. If your voting residence
address does not contain a street name, you may provide a Rural
Route number and box number, but DO NOT USE A POST
OFFICE BOX NUMBER. A Post Office Box is not a residence
address. If using Rural Route number, include specific location of
residence. Examples of voting residence: military home of record;
permanent home address in U.S.; locality or state where you paid
taxes, however long ago it may have been. It would be helpful if
you list a name and telephone number of a local contact in the
Remarks Section in the event the local election official has a
question concerning the application.

4. MAIL ABSENTEE BALLOT TO. Provide the complete mailing
address where you wish to receive your absentee ballot. Be sure
to include APO or FPO (if applicable) and ZIP Code. If you will
have a new address by the time registration forms or the ballot will
be sent to you, be sure to list the new address.

5. YOUR FAX NUMBER. You complete fax number (country and
city code) is required if you or the local election official will be
transmitting any of your election materials by fax. Members of the
U.S. Military are requested to provide their commercial as well as
DSN number (write “DSN” as a prefix if a DSN number is
provided). Faxing is available in some states, for limited purposes
only. If your state allows you to submit this form by fax
(IMPORTANT: CONSULT VOTING ASSISTANCE OFFICER OR
VOTING ASSISTANCE GUIDE FOR FURTHER

(Specific Instructions are continued on reverse.)

(fold to inside)

Election Official name and complete address U.S. Postage Paid
39 USC 3406

PAR AVION

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

Applicant name and complete address

TO:

 
REGISTRATION AND ABSENTEE BALLOT REQUEST - FEDERAL POST CARD APPLICATION (FPCA) 

APPLICATION FOR STATE OF COUNTY OF CITY OR TOWNSHIP OF s
I REQUEST ABSENTEE BALLOTS FOR ALL ELECTIONS IN WHICH I AM ELIGIBLE TO VOTE.

1. APPLICANT INFORMATION (See instruction 1.) 6.POLITICAL PARTY AFFILIATION (This information is required 
by most states to send you a ballot for primary elections. See 
instructions.)

a.TYPED OR PRINTED NAME (Last, First, Middle Initial) b.SEX c. RACE

d.DATE OF BIRTH e.SOCIAL SECURITY NUMBER f. OTHER IDENTIFICATION NO. (passport, ID card) 7. REMARKS (Provide additional information which will assist local 
election officials in determining your eligibility to register and vote. 
See instructions.)

M M D D Y Y – –

2. I LAST VOTED or PLACE OF LAST REGISTRATION (Do not leave this section blank. See instructions.)

a.YEAR b.COUNTY, CITY, OR TOWNSHIP c. STATE d.VOTER REGISTRATION NO. (if known)

3. VOTING RESIDENCE (For military, legal residence. For overseas civilians, last
residence in U.S. IF USING RURAL ROUTE, SEE INSTRUCTIONS.)

a.LAST DAY OF RESIDENCY

M M D D Y Y

b.NUMBER AND STREET (Do not use Post Office Box)

8. AFFIRMATION BY APPLICANT 
(X only one: a, b, c or d)
I swear/affirm, under penalty of perjury, that I am: (See instructions)c. CITY, TOWN OR VILLAGE d.STATE

a. a member of the Uniformed Services or merchant marine on 
active duty, or an eligible spouse or dependent.

e.COUNTY OR PARISH f. ZIP CODE (9-digit, if known) b. a U.S. citizen temporarily residing outside the U.S.
c. a U.S. citizen overseas by virtue of employment or 

accompanying spouse or dependent.

4. MAIL ABSENTEE BALLOT TO: (Mailing address where you want the ballot to be sent.) d. other U.S. citizen residing outside the U.S.

e. I am a U.S. Citizen, eligible to vote in the above jurisdiction, and 
subscribe to any required state/local oath or statement.

f. I have not been convicted of a felony or other disqualifying offense 
or been adjudicated mentally incompetent, or if so, my voting rights 
have been reinstated.

g. I am not registering, requesting a ballot, or voting in any other 
jurisdiction in the U.S.

h. The information on this form is true and complete.
i. SIGNATURE OF APPLICANT j. DATE

M M D D Y Y

5. YOUR FAX NUMBER (If this application is faxed, include all international prefixes. See Instructions.) 9.WITNESS/NOTARY ADDRESS AND SIGNATURE
 (If required by state law)

DATE SIGNED

M M D D Y Y

The information contained herein is for official use only. Any unauthorized release of this information may be punishable by law.
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SPECIFIC INSTRUCTIONS FOR COMPLETION (Continued) SOURCES OF ASSISTANCE
5. YOUR FAX NUMBER. (Continued) INFORMATION, you must 

fax this form ONLY to one of the following numbers: (800) 368-
8683 or (703) 693-5527 or DSN (military) 223-5527. If your state 
does NOT allow you to submit this form by fax, DO NOT transmit 
this form by fax, as it will not be processed.

6. POLITICAL PARTY AFFILIATION. This information is required 
by most states in order to vote in primary elections. In most 
states, if you do not complete this section, you will not be sent a 
ballot for primary elections. Consult your individual state section 
in the Voting Assistance Guide for more specific information 
regarding your state’s policy. Political party affiliation is not 
required if you live in Alaska (unless you are voting in a 
Republican party primary), American Samoa, Guam, Hawaii, 
Idaho, Michigan, Minnesota, Montana, North Dakota, Vermont, 
Washington or Wisconsin, in order to vote in a primary election. 
You need not complete this section if your voting residence is in 
those states. If you want to indicate no affiliation or enrollment in 
a political party, write “unaffiliated.”

7. REMARKS. Provide any information which may assist local 
election officials in approving this application, such as maiden 
name, name and telephone number of a local contact person, 
etc. If you are requesting the special state write-in ballot, 
indicate here the reason you are requesting the special state 
write-in ballot, I.e. you are in an isolated are with sporadic mail 
service, submarine duty, etc. In Colorado, you must indicate if 
you are a native born or naturalized citizen of the United States.

8. AFFIRMATION BY APPLICANT. Place an X in only one block: 
8a., b., c., or d. In most states, marking a., b. or c will get you a 
full ballot. Marking b. or c , generally means that at some future 
time you intend to reside again in that state. Marking block d. 
generally means that you were a resident of the state before 
departing the U.S., and your intent to return at some time in the 
future is uncertain. Marking block d. applies for a Federal ballot 
only (if one is printed by the state). Federal law provides that no 
tax liability may be imposed based on exercising you right to 
vote in Federal elections. If you are a civilian citizen residing 
outside the U.S. and wish to avoid classifying yourself as a state 
resident for tax purposes, you should mark block 8d. If the state 
sends a full ballot because it does not print a separate Federal 
ballot, you may vote the full ballot.

(fold to outside)

Block 8.f. In some states, a criminal conviction for a felony or certain 
misdemeanors, or an adjudication of mental incompetency 
disqualifies a person from voting, unless there has been a 
reinstatement of voting rights if required by state law.

Block 8.i. Sign at the X. Provide the date you completed the form.

9. WITNESS/NOTARY. Not all states require completion of this item. 
Consult your state section of the Voting Assistance Guide or your 
Voting Assistance Officer for your state’s requirements. If you 
require more space to complete this item, use Item 7, Remarks.

Assistance and information regarding the use and 
completion of this form, as well as specific state information 
may be obtained from military Unit Voting Assistance 
Officers, U.S. Embassy and Consular Voting Assistance 
Officers, or organizations of U.S. citizens overseas.

The Voting Assistance Guide contains voting information on 
a state-by-state basis for those eligible to use this form. The 
Guide is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing 
Office, Washington, D.C. 20402-1575.

NOTE TO ELECTION OFFICIAL
This is a return post card for your use. Please mark and fill in applicable items, sign your name,

add your return address on reverse side, and return to the applicant.

THIS ACKNOWLEDGES RECEIPT OF YOU POST CARD REGISTRATION AND ABSENTEE BALLOT REQUEST.

You will be sent an absentee ballot for the                                                        election(s).

Your ballot(s) will be mailed approximately

Your application is incomplete. Please provide the following information to complete your application:

Your application could not be processed. Item(s)                                    must be completed.
Please resubmit a new application with all required items completed.

A separate application must be submitted for each election.

Other comments

Signature Title Date Signed

Applicant name and complete address U.S. Postage Paid
39 USC 3406

PAR AVION

Standard Form 76 (Rev. 10-95)
Issued under 42 U.S.C. 1973FF et seq.

76-114
1988 edition may be used.

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

TO:
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FEDERAL POST CARD APPLICATION (FPCA) SF 76, REVISED 1995

6, Rev. 1995 — Applic tion Side

, fold to the inside nd se l before m iling.) NSN 7640-00-634-5053

WARNING: Knowingly presenting f lse inform tion in this pplic tion could result in crimin l s nctions.

PRIVACY ACT STATEMENT
Y: 42 USC 1973ff, “Title 1 - Registr tion nd

Absent Uniformed Services Voters nd

oters in Elections for Feder l Office.”

L PURPOSE: Serves s n pplic tion for

or request for bsentee b llot for ll persons

y the Uniformed nd Overse s Citizens

oting Act.

RE: Volunt ry; however, f ilure to provide the

inform tion m y keep the pertinent jurisdiction

ssing this request nd m y prevent you from

ntee.

MAILING INSTRUCTIONS: Self- ddress sm ll post c rd

to your current ddress. Fold so th t l rge post c rd is on

outside; se l; complete “TO” nd upper left corner on

l rge post c rd, nd m il. DO NOT STAPLE OR APPLY

TAPE TO SEAL.

Type or legibly print ll pplic ble inform tion. Sign the

form.

SPECIFIC INSTRUCTIONS FOR COMPLETION

Complete the st te, county, nd city/township section t

the top of the l rge postc rd. Note th t your st te m y

require sep r te FPCA for e ch election. Consult

Voting Assist nce Officer or your st te section in the

Voting Assist nce Guide for further inform tion.

St nd rd Form 76 (B ck)
(Rev. 10-95)

1. APPLICANT INFORMATION. Item 1.c. This inform tion is

requested from some st tes for st tistic l purposes by the

Dep rtment of Justice in their enforcement of the Voting Rights

Act nd the N tion l Voter Registr tion Act. Enter Inform tion for

1. . through 1.f. For block 1.f., provide identific tion form nd

number of th t form. For ex mple: p ssport 0000, St te

Dep rtment 0000, driver’s license 0000, birth certific te 0000.

2. I LAST VOTED or PLACE OF LAST REGISTRATION. Provide

s much inform tion s possible for the loc tion where you l st

voted. This is not necess rily your l st residence. Do not le ve

bl nk. Enter N/A if not pplic ble or if you re first time voter.

3. VOTING RESIDENCE. Province ddress where you

ACTUALLY LIVED. Your right to vote in your st te nd

determin tion of voting precinct depend on your physic l

residence while you were within the st te. If your voting residence

ddress does not cont in street n me, you m y provide Rur l

Route number nd box number, but DO NOT USE A POST

OFFICE BOX NUMBER. A Post Office Box is not residence

ddress. If using Rur l Route number, include specific loc tion of

residence. Ex mples of voting residence: milit ry home of record;

perm nent home ddress in U.S.; loc lity or st te where you p id

t xes, however long go it m y h ve been. It would be helpful if

you list n me nd telephone number of loc l cont ct in the

Rem rks Section in the event the loc l election offici l h s

question concerning the pplic tion.

4. MAIL ABSENTEE BALLOT TO. Provide the complete m iling

ddress where you wish to receive your bsentee b llot. Be sure

to include APO or FPO (if pplic ble) nd ZIP Code. If you will

h ve new ddress by the time registr tion forms or the b llot will

be sent to you, be sure to list the new ddress.

5. YOUR FAX NUMBER. You complete f x number (country nd

city code) is required if you or the loc l election offici l will be

tr nsmitting ny of your election m teri ls by f x. Members of the

U.S. Milit ry re requested to provide their commerci l s well s

DSN number (write “DSN” s prefix if DSN number is

provided). F xing is v il ble in some st tes, for limited purposes

only. If your st te llows you to submit this form by f x

(IMPORTANT: CONSULT VOTING ASSISTANCE OFFICER OR

VOTING ASSISTANCE GUIDE FOR FURTHER

(Specific Instructions re continued on reverse.)

(fold to inside)

lection Offici l n me nd complete ddress U.S. Post ge P id
39 USC 3406

PAR AVION

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

Applic nt n me nd complete ddress

TO:

EGISTRATION AND ABSENTEE BALLOT REQUEST - FEDERAL POST CARD APPLICATION (FPCA)

ION FOR STATE OF COUNTY OF CITY OR TOWNSHIP OF s
I REQUEST ABSENTEE BALLOTS FOR ALL ELECTIONS IN WHICH I AM ELIGIBLE TO VOTE.

NT INFORMATION (See instruction 1.) 6.POLITICAL PARTY AFFILIATION (This inform tion is required

by most st tes to send you b llot for prim ry elections. See

instructions.)
INTED NAME (L st, First, Middle Initi l) b.SEX c. RACE

H e.SOCIAL SECURITY NUMBER f. OTHER IDENTIFICATION NO. (p ssport, ID c rd) 7. REMARKS (Provide ddition l inform tion which will ssist loc l

election offici ls in determining your eligibility to register nd vote.

See instructions.)
D Y Y – –

TED or PLACE OF LAST REGISTRATION (Do not le ve this section bl nk. See instructions.)

UNTY, CITY, OR TOWNSHIP c. STATE d.VOTER REGISTRATION NO. (if known)

ESIDENCE (For milit ry, leg l residence. For overse s civili ns, l st

.S. IF USING RURAL ROUTE, SEE INSTRUCTIONS.)

.LAST DAY OF RESIDENCY

M M D D Y Y

STREET (Do not use Post Office Box)

8. AFFIRMATION BY APPLICANT
(X only one: , b, c or d)

I swe r/ ffirm, under pen lty of perjury, th t I m: (See instructions)R VILLAGE d.STATE

. member of the Uniformed Services or merch nt m rine on

ctive duty, or n eligible spouse or dependent.

PARISH f. ZIP CODE (9-digit, if known) b. U.S. citizen tempor rily residing outside the U.S.

c. U.S. citizen overse s by virtue of employment or

ccomp nying spouse or dependent.

ENTEE BALLOT TO: (M iling ddress where you w nt the b llot to be sent.) d. other U.S. citizen residing outside the U.S.

e. I m U.S. Citizen, eligible to vote in the bove jurisdiction, nd

subscribe to ny required st te/loc l o th or st tement.

f. I h ve not been convicted of felony or other disqu lifying offense

or been djudic ted ment lly incompetent, or if so, my voting rights

h ve been reinst ted.

g. I m not registering, requesting b llot, or voting in ny other

jurisdiction in the U.S.

h. The inform tion on this form is true nd complete.

i. SIGNATURE OF APPLICANT j. DATE

M M D D Y Y

X NUMBER (If this pplic tion is f xed, include ll intern tion l prefixes. See Instructions.) 9.WITNESS/NOTARY ADDRESS AND SIGNATURE

(If required by st te l w)

DATE SIGNED

M M D D Y Y

The inform tion cont ined herein is for offici l use only. Any un uthorized rele se of this inform tion m y be punish ble by l w.

2004–05 Voting Assist nce Guide
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SPECIFIC INSTRUCTIONS FOR COMPLETION (Continued) SOURCES OF ASSISTANCE

5. YOUR FAX NUMBER. (Continued) INFORMATION, you must

f x this form ONLY to one of the following numbers: (800) 368-

8683 or (703) 693-5527 or DSN (milit ry) 223-5527. If your st te

does NOT llow you to submit this form by f x, DO NOT tr nsmit

this form by f x, s it will not be processed.

6. POLITICAL PARTY AFFILIATION. This inform tion is required

by most st tes in order to vote in prim ry elections. In most

st tes, if you do not complete this section, you will not be sent

b llot for prim ry elections. Consult your individu l st te section

in the Voting Assist nce Guide for more specific inform tion

reg rding your st te’s policy. Politic l p rty ffili tion is not

required if you live in Al sk (unless you re voting in

Republic n p rty prim ry), Americ n S mo , Gu m, H w ii,

Id ho, Michig n, Minnesot , Mont n , North D kot , Vermont,

W shington or Wisconsin, in order to vote in prim ry election.

You need not complete this section if your voting residence is in

those st tes. If you w nt to indic te no ffili tion or enrollment in

politic l p rty, write “un ffili ted.”

7. REMARKS. Provide ny inform tion which m y ssist loc l

election offici ls in pproving this pplic tion, such s m iden

n me, n me nd telephone number of loc l cont ct person,

etc. If you re requesting the speci l st te write-in b llot,

indic te here the re son you re requesting the speci l st te

write-in b llot, I.e. you re in n isol ted re with spor dic m il

service, subm rine duty, etc. In Color do, you must indic te if

you re n tive born or n tur lized citizen of the United St tes.

8. AFFIRMATION BY APPLICANT. Pl ce n X in only one block:

8 ., b., c., or d. In most st tes, m rking ., b. or c will get you

full b llot. M rking b. or c , gener lly me ns th t t some future

time you intend to reside g in in th t st te. M rking block d.

gener lly me ns th t you were resident of the st te before

dep rting the U.S., nd your intent to return t some time in the

future is uncert in. M rking block d. pplies for Feder l b llot

only (if one is printed by the st te). Feder l l w provides th t no

t x li bility m y be imposed b sed on exercising you right to

vote in Feder l elections. If you re civili n citizen residing

outside the U.S. nd wish to void cl ssifying yourself s st te

resident for t x purposes, you should m rk block 8d. If the st te

sends full b llot bec use it does not print sep r te Feder l

b llot, you m y vote the full b llot.

(fold to outside)

Block 8.f. In some st tes, crimin l conviction for felony or cert in

misdeme nors, or n djudic tion of ment l incompetency

disqu lifies person from voting, unless there h s been

reinst tement of voting rights if required by st te l w.

Block 8.i. Sign t the X. Provide the d te you completed the form.

9. WITNESS/NOTARY. Not ll st tes require completion of this item.

Consult your st te section of the Voting Assist nce Guide or your

Voting Assist nce Officer for your st te’s requirements. If you

require more sp ce to complete this item, use Item 7, Rem rks.

Assist nce nd inform tion reg rding the use nd

completion of this form, s well s specific st te inform tion

m y be obt ined from milit ry Unit Voting Assist nce

Officers, U.S. Emb ssy nd Consul r Voting Assist nce

Officers, or org niz tions of U.S. citizens overse s.

The Voting Assist nce Guide cont ins voting inform tion on

st te-by-st te b sis for those eligible to use this form. The

Guide is lso v il ble for purch se from the

Superintendent of Documents, U.S. Government Printing

Office, W shington, D.C. 20402-1575.

NOTE TO ELECTION OFFICIAL
This is return post c rd for your use. Ple se m rk nd fill in pplic ble items, sign your n me,

dd your return ddress on reverse side, nd return to the pplic nt.

THIS ACKNOWLEDGES RECEIPT OF YOU POST CARD REGISTRATION AND ABSENTEE BALLOT REQUEST.

You will be sent n bsentee b llot for the election(s).

Your b llot(s) will be m iled pproxim tely

Your pplic tion is incomplete. Ple se provide the following inform tion to complete your pplic tion:

Your pplic tion could not be processed. Item(s) must be completed.

Ple se resubmit new pplic tion with ll required items completed.

A sep r te pplic tion must be submitted for e ch election.

Other comments

Sign ture Title D te Signed

Applic nt n me nd complete ddress U.S. Post ge P id
39 USC 3406

PAR AVION

St nd rd Form 76 (Rev. 10-95)

Issued under 42 U.S.C. 1973FF et seq.

76-114

1988 edition m y be used.

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

TO:

Place return address here

Complete and sign application

Then...

Turn the FPCA over and,

Place return address here

Address FPCA to correct local election
official as indicated in each State in 
Chapter 3 of the Guide.
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1995 — Applic tion Side

inside nd se l before m iling.) NSN 7640-00-634-5053

WARNING: Knowingly presenting f lse inform tion in this pplic tion could result in crimin l s nctions.

Y ACT STATEMENT
C 1973ff, “Title 1 - Registr tion nd

Uniformed Services Voters nd

lections for Feder l Office.”

SE: Serves s n pplic tion for

st for bsentee b llot for ll persons

niformed nd Overse s Citizens

nt ry; however, f ilure to provide the

n m y keep the pertinent jurisdiction

request nd m y prevent you from

MAILING INSTRUCTIONS: Self- ddress sm ll post c rd

to your current ddress. Fold so th t l rge post c rd is on

outside; se l; complete “TO” nd upper left corner on

l rge post c rd, nd m il. DO NOT STAPLE OR APPLY

TAPE TO SEAL.

Type or legibly print ll pplic ble inform tion. Sign the

form.

SPECIFIC INSTRUCTIONS FOR COMPLETION

Complete the st te, county, nd city/township section t

the top of the l rge postc rd. Note th t your st te m y

require sep r te FPCA for e ch election. Consult

Voting Assist nce Officer or your st te section in the

Voting Assist nce Guide for further inform tion.

St nd rd Form 76 (B ck)
(Rev. 10-95)

1. APPLICANT INFORMATION. Item 1.c. This inform tion is

requested from some st tes for st tistic l purposes by the

Dep rtment of Justice in their enforcement of the Voting Rights

Act nd the N tion l Voter Registr tion Act. Enter Inform tion for

1. . through 1.f. For block 1.f., provide identific tion form nd

number of th t form. For ex mple: p ssport 0000, St te

Dep rtment 0000, driver’s license 0000, birth certific te 0000.

2. I LAST VOTED or PLACE OF LAST REGISTRATION. Provide

s much inform tion s possible for the loc tion where you l st

voted. This is not necess rily your l st residence. Do not le ve

bl nk. Enter N/A if not pplic ble or if you re first time voter.

3. VOTING RESIDENCE. Province ddress where you

ACTUALLY LIVED. Your right to vote in your st te nd

determin tion of voting precinct depend on your physic l

residence while you were within the st te. If your voting residence

ddress does not cont in street n me, you m y provide Rur l

Route number nd box number, but DO NOT USE A POST

OFFICE BOX NUMBER. A Post Office Box is not residence

ddress. If using Rur l Route number, include specific loc tion of

residence. Ex mples of voting residence: milit ry home of record;

perm nent home ddress in U.S.; loc lity or st te where you p id

t xes, however long go it m y h ve been. It would be helpful if

you list n me nd telephone number of loc l cont ct in the

Rem rks Section in the event the loc l election offici l h s

question concerning the pplic tion.

4. MAIL ABSENTEE BALLOT TO. Provide the complete m iling

ddress where you wish to receive your bsentee b llot. Be sure

to include APO or FPO (if pplic ble) nd ZIP Code. If you will

h ve new ddress by the time registr tion forms or the b llot will

be sent to you, be sure to list the new ddress.

5. YOUR FAX NUMBER. You complete f x number (country nd

city code) is required if you or the loc l election offici l will be

tr nsmitting ny of your election m teri ls by f x. Members of the

U.S. Milit ry re requested to provide their commerci l s well s

DSN number (write “DSN” s prefix if DSN number is

provided). F xing is v il ble in some st tes, for limited purposes

only. If your st te llows you to submit this form by f x

(IMPORTANT: CONSULT VOTING ASSISTANCE OFFICER OR

VOTING ASSISTANCE GUIDE FOR FURTHER

(Specific Instructions re continued on reverse.)

(fold to inside)

ici l n me nd complete ddress U.S. Post ge P id
39 USC 3406

PAR AVION

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

Applic nt n me nd complete ddress

TRATION AND ABSENTEE BALLOT REQUEST - FEDERAL POST CARD APPLICATION (FPCA)

STATE OF COUNTY OF CITY OR TOWNSHIP OF s
I REQUEST ABSENTEE BALLOTS FOR ALL ELECTIONS IN WHICH I AM ELIGIBLE TO VOTE.

RMATION (See instruction 1.) 6.POLITICAL PARTY AFFILIATION (This inform tion is required

by most st tes to send you b llot for prim ry elections. See

instructions.)
E (L st, First, Middle Initi l) b.SEX c. RACE

e.SOCIAL SECURITY NUMBER f. OTHER IDENTIFICATION NO. (p ssport, ID c rd) 7. REMARKS (Provide ddition l inform tion which will ssist loc l

election offici ls in determining your eligibility to register nd vote.

See instructions.)
Y – –

PLACE OF LAST REGISTRATION (Do not le ve this section bl nk. See instructions.)

, OR TOWNSHIP c. STATE d.VOTER REGISTRATION NO. (if known)

CE (For milit ry, leg l residence. For overse s civili ns, l st

RURAL ROUTE, SEE INSTRUCTIONS.)

.LAST DAY OF RESIDENCY

M M D D Y Y

o not use Post Office Box)

8. AFFIRMATION BY APPLICANT
(X only one: , b, c or d)

I swe r/ ffirm, under pen lty of perjury, th t I m: (See instructions)d.STATE

. member of the Uniformed Services or merch nt m rine on

ctive duty, or n eligible spouse or dependent.

f. ZIP CODE (9-digit, if known) b. U.S. citizen tempor rily residing outside the U.S.

c. U.S. citizen overse s by virtue of employment or

ccomp nying spouse or dependent.

BALLOT TO: (M iling ddress where you w nt the b llot to be sent.) d. other U.S. citizen residing outside the U.S.

e. I m U.S. Citizen, eligible to vote in the bove jurisdiction, nd

subscribe to ny required st te/loc l o th or st tement.

f. I h ve not been convicted of felony or other disqu lifying offense

or been djudic ted ment lly incompetent, or if so, my voting rights

h ve been reinst ted.

g. I m not registering, requesting b llot, or voting in ny other

jurisdiction in the U.S.

h. The inform tion on this form is true nd complete.

i. SIGNATURE OF APPLICANT j. DATE

M M D D Y Y

ER (If this pplic tion is f xed, include ll intern tion l prefixes. See Instructions.) 9.WITNESS/NOTARY ADDRESS AND SIGNATURE

(If required by st te l w)

DATE SIGNED

M M D D Y Y

The inform tion cont ined herein is for offici l use only. Any un uthorized rele se of this inform tion m y be punish ble by l w.

OFFICIALABSENTEEBALLOTINGMATERIAL-FIRST-CLASSMAIL

NOPOSTAGENECESSARYINTHEU.S.MAILS-DMME080

TO:

Applicant name and complete address U.S. Postage Paid
39 USC 3406

PAR AVION

Standard Form 76 (Rev. 10-95)

Issued under 42 U.S.C. 1973FF et seq.

76-114

1988 edition may be used.

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAIL

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

TO:

Then...

Turn the FPCA over again and,

Fold along perforated
line bottom to top in half

Then…remove the strip
to expose adhesive and
seal the FPCA shut.

FPCA, SF76, ALL EDITIONS

FOLDING AND MAILING INSTRUCTIONS
21

ApplicantnameandcompleteaddressU.S.PostagePaid
39USC3406

PARAVION

StandardForm76(Rev.10-95)

Issuedunder42U.S.C.1973FFetseq.

76-114

1988editionmaybeused.

Do not use staples…then mail.
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2004–05 Voting Assistance Guide Sample Forms
FEDERAL WRITE-IN ABSENTEE BALLOT (FWAB)
SF 186, Revised 1995

FEDERAL WRITE-IN ABSENTEE BALLOT
FOR GENERAL ELECTIONS

Instructions to the Voter

Please read instructions before completion. If you have any questions, consult your Unit Voting Assistance Officer
or Embassy/Consulate Voting Assistance Officer or the Voting Assistance Guide.

T
O

 O
P

E
N

, F
O

LD
 A

N
D

 T
E

A
R

 A
LO

N
G

 P
E

R
F

O
R

A
T

IO
N

1. Tear perforation at left. Separate and remove the Mailing Envelope on the back of this 
package.

2. Complete, sign and date the Voter’s Declaration/Affirmation on the Mailing Envelope as 
follows:

VOTER INFORMATION.
Enter information for 1.a. through 1.e. For Block 1.d., provide identification form and 
number of that form. For example: passport 0000, State Department 0000, driver’s 
license 0000, birth certificate 0000.

VOTING RESIDENCE.
Block 2. Enter complete legal voting residence address, in as much detail as possible, 
where you ACTUALLY LIVED. Your right to vote in your state and determination of your 
voting precinct depend on the physical location of your residence while you were in the 
state. DO NOT USE A POST OFFICE BOX NUMBER. A Post Office Box number is not 
a residence address. In an area with street names and numbers, this information is 
required. In an area with no street names, indicate route name and number and box 
number. Also provide any additional information necessary to physically describe your 
residence location. This voting residence address must be the same as the voting 
residence on the application you previously submitted for your regular absentee ballot.

CURRENT COMPLETE MILITARY OR OVERSEAS ADDRESS.
Block 3. Enter information which indicates your physical location outside the United 
States. APO/FPO addresses are considered to be outside the United States. Some 
states allow you to mail this ballot from inside the United States. Consult your state 
pages in the Voting Assistance Guide. This address must be different from the 
address in Block 2.

WITNESS(ES).
Some states require a notary or witness(es) for absentee ballots. Consult your Voting 
Assistance Officer or the Voting Assistance Guide to determine the requirements of your 
state.

3. Separate the Ballot and Security Envelope and follow instructions.

4. Complete the Ballot as follows:

Voting Procedure: For each office for which you vote, write in either a candidate’s 
name or political party designation. President and Vice President run as a team and 
your vote must be for members of the same party. For other offices, you may vote for 
members of different parties for each office indicated. “Senator” means U.S. Senator; 
“Representative” means U.S. Congressman or Congresswoman. See Voting Assistance 
Guide for Special Provisions implemented by your state, and possible use of 
“ADDENDUM” section.

5. Detach, fold and insert the ballot into the Security Envelope. Remove tape from the 
Security Envelope and seal. NOTE: ONLY THE BALLOT SHOULD BE PLACED IN THE 
SECURITY ENVELOPE.

6. Insert the sealed Security Envelope into the Mailing Envelope. Remove the tape from 
the Mailing Envelope and seal.

7. If mailed in a foreign postal system, international airmail postage must be affixed. Enter 
your name and current complete military or overseas mailing address in the “FROM” 
section on the Mailing Envelope. Enter the name and mailing address of the proper city, 
township, village, county or state election official in the “TO” section on the Mailing 
Envelope. Consult the Voting Assistance Guide for correct address. This must be the 
same election official where you sent your application for an absentee ballot. No 
postage is necessary if mailed within APO/FPO or U.S. postal system.

Standard Form 186 (OCT 95) NSN-7540-01-218-4384

PRIVACY ACT STATEMENT

AUTHORITY: 42 USC 1973ff, “Title 1 - Registration and Voting By Absent 
Uniformed Services Voters and Overseas Voters in Elections for 
Federal Office.”

PRINCIPAL PURPOSE: Serves as a Federal Write-In Absentee Ballot for general elections or 
other elections provided by law or special provisions for all persons 
covered by the Uniformed and Overseas Citizens Absentee Voting 
Act (UOCAVA).

DISCLOSURE: Voluntary; however failure to furnish requested personal information 
may result in the Federal Write-In Absentee Ballot not being 
recognized and therefore not counted.

Standard Form 186 (OCT 95) 
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REMOVE TAPE ON REVERSE AND FOLD HERE TO SEAL

OFFICIAL FEDERAL WRITE-IN ABSENTEE BALLOT 

SECURITY ENVELOPE 

(ONLY PUT VOTED BALLOT
INSIDE THIS ENVELOPE) 

Standard Form 186 (Oct 95)

DETACH HERE, FOLD AND INSERT INTO SECURITY ENVELOPE

OFFICIAL FEDERAL WRITE-IN ABSENTEE BALLOT 

PRESIDENT/VICE PRESIDENT

U.S. SENATOR(S)*

U.S. REPRESENTATIVE/DELEGATE**/RESIDENT COMMISSIONER**

* Legal residents of the District of Columbia may vote only for President/Vice President and Delegate.

** Legal residents of American Samoa, Guam, Puerto Rico, and the Virgin Islands may vote only for non-
voting Delegate or Resident Commissioner to the Congress.

ADDENDUM 

Some states allow the Federal Write-In Absentee Ballot to be used by military and overseas civilian voters 
in elections other than general elections or for offices other than Federal offices. Consult your state 
section in the Voting Assistance Guide to determine your state’s policy. If you are eligible to use this ballot 
to vote for offices/candidates other than those listed above, please indicate in the spaces provided below, 
the office for which you wish to vote (for example: Governor, Attorney General, Mayor, State Senator, 
etc.), and the name and/or party affiliation of the candidate for whom you wish to vote.

OFFICE CANDIDATE NAME or PARTY AFFILIATION

Standard Form 186 (Oct 95)
24



2004–05 Voting Assistance Guide Sample Forms
FROM:
(Voter name and current complete military or overseas mailing address) U.S. Postage Paid

39 USC 3406
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PAR AVION

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST CLASS MAIL

Standard Form 186 (OCT 95)
Issued under Public Law 99-410

186-102
1988 edition may be used.

MAILING ENVELOPE

VOTER

NO POSTAGE NECESSARY IN THE U.S. MAILS - DMM E080

BEFORE YOU SEAL THIS MAILING ENVELOPE, CHECK THE FOLLOWING:

1.Complete the Voter’s Declaration/Affirmation (on back of this envelope).
2.Sign and date the Voter’s Declaration/Affirmation
3.Vote your Ballot.
4.Put your voted Ballot in the Security Envelop, remove tape and seal Security Envelope
5.Put the sealed Security Envelope in the Mailing Envelope.
6.Remove tape and seal the Mailing Envelope.
7.Put your name and current complete military or overseas mailing address in the

“FROM” section.
8.Put address of proper election official in the “TO” section of this envelope. This address

must be the same local election official address where you previously submitted your
regular absentee ballot application.

International airmail postage is required if not mailed in the U.S. Postal system or APO/
FPO System, or Diplomatic Pouch.

NOW, YOU ARE READY TO MAIIL THIS ENVELOPE!

TO:

  
 VOTER’S DECLARATION/AFFIRMATION 
 General Information         Enter state, county, city/township/village where you are eligible to vote.

 Ballot for the State of _______________ County of 
________________________________

City/Township/Village of _______________ s INSTRUCTIONS TO ELECTION OFFICIALS

This is an official Federal Write-In Absentee 
Ballot (FWAB) authorized by 42 USC 1973 ff-2.

1.Upon receipt of this ballot, examine the voter’s
declarations. If it appears that the voter is eligible
to vote in your jurisdiction and has applied in a
timely fashion for a regular absentee ballot, or
this requirement has been waived by appropriate
authority, then this ballot is valid unless you
receive the voted regular absentee ballot in time
for it to be counted. This ballot should be handled
in the same manner as required by state law for
other absentee ballots. If this ballot is to be
counted, deposit the voted ballot in the ballot box
without examining the voter’s choices.

2.The oath on this ballot is self-executing and need
not be notarized or witnessed, unless required by
state law.

3.Unless provided by law, or special provisions
have been made, this ballot should not be
counted if:

a. It was submitted from within the United States (an
APO/FPO address is considered outside the
U.S.); or

b.This voter’s application for a regular absentee
ballot was received by you less than 30 days
prior to the election; or

c. This voter’s completed regular absentee ballot
was received by you by the state deadline for
receipt of absentee ballots; or

d. This ballot is not received by the state deadline
for receipt of voted absentee ballots.

 1. VOTER INFORMATION 
a.TYPED OR PRINTED NAME

(Last)                                                                                         (First)                                                                                  (Middle
Initial)

b.SEX e.SOCIAL SECURITY NUMBER

– –

d.OTHER IDENTIFICATION NUMBER (Passport or other ID Card) d.DATE OF BIRTH

M M D D Y Y

 2. VOTING RESIDENCE (For military, legal residence. For overseas civilians, last residence in county/jurisdiction in U.S.)

a.NUMBER AND STREET (If rural route, include specific location of residence. Do not use Post Office box.) b.CITY, TOWNSHIP OR VILLAGE

c. COUNTY OR PARISH d. STATE e.ZIP CODE (9-digit, if known) f. LAST DATE OF
RESIDENCY

– M M D D Y Y

3. CURRENT COMPLETE MILITARY OR OVERSEAS ADDRESS 

4. I swear or affirm, under the penalty of perjury, that: 
a. I am a United States citizen, and eligible to vote

in the above jurisdiction (Item 2).

b. I have not been convicted of a felony or other
disqualifying offense or been adjudicated
mentally incompetent, or if so, my voting rights
have been reinstated, if required by state law.

c. I am not registering, requesting a ballot or voting
in any other jurisdiction in the U.S.

d.My application for a regular absentee ballot was mailed in time to be
received by the local election official 30 days prior to this election, or
this requirement has been waived by appropriate authority.

e. I have not received the requested ballot.

f. I understand that if my regular absentee ballot is received by the
local election official in time to be counted, that ballot will be counted
and this write-in ballot will be voided.

g. I have voted and sealed this ballot in private and have not
allowed any person to observe the marking of this ballot,
except for those authorized to assist voters under state or
Federal law. I have not been influenced.

h. I have mailed this ballot from outside the United States, or
my state has made special provisions to allow me to mail
this ballot from inside the U.S.

i. The information on this form is true and complete.

WITNESS(ES) SIGNATURE AND ADDRESS (if required by law) APPLICATION SIGNATURE (Sign here) DATE SIGNED

X
M M D D Y Y

Standard Form 186 (OCT 95)
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First, complete Voter's Declaration/Affirmation
section on reverse side of mailing envelope and
then sign. Have it witnessed (if required).
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MAILING INSTRUCTIONS
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Step 1
Read instructions carefully before sealing 

envelopes.

Step 2
Write in candidate or party of choice on the 

appropriate line and detach.

Step 3
Detach security envelope and insert write-in 

ballot. Seal security envelope.

Step 4
Insert sealed security envelope containing 

write-in ballot into mailing envelope.

Step 5
Address mailing envelope to proper city, 

town or county voting official.

Step 6
Write in your mailing address.

Step 7
Before mailing, use voter check list on 

mailing envelope
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Do not use staples!
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